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Audio Conferencing with Lync Web App: 
Once in a meeting using the Lync Web App, you can communicate with other participants via audio. 
All you need is a microphone, speakers, and your computer.  
 
You must first be in a meeting with the Lync Web App. For help joining a meeting with the Lync Web 
App, see the Joining a Meeting with Lync documentation.  
 
Once in a meeting using the Lync Web App, do the following: 
 
1. As the organizer of the meeting, you will enter the meeting with audio conferencing on. Other 

participants will enter the meeting with their audio initially muted.

 
  

	
   	
  

Click the “Audio” 
icon to mute or 
unmute. Hover over 
the icon to adjust 
audio settings. 
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2. Adjust audio settings as needed. 

   
  

	
  

Slide the indicator to 
adjust the volume. 

Mute and Hold Call. 

Select the mic and speakers. Best 
practice is to use your headphones. 


